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Aqre AT HegA fafree
qT9Tq, FTSHTST
YA 41, © 97, IY-YIHF IS AT WaANTarcieE TOEreE qragEne
fafad Tiemar FifaT IYagedT T AR 9T gt 97/ fauaEr @2 aqan
g8 |
FETT agaFe® (Multiple Choice) TYAe#®! Ted I07 fQUAT YIF e Iu? a9
20 yfqera @3 F21 URAG | AT I ARCHT F AYT A fG2A BT T A7 FFT G0 AA
Eoll
TFET FEAFAF & THATHT ThHendiar guv dw@r Hsfl 3l 4% (Capital letter)
AB,C,.D HT #&IAE | FH1 @& (Small letter) a, b, ¢, d JEF AT 477 FA FgFa
TE U qG IJACAE T ES |
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AT T, Aifg®d THE T English T97 S4a€4q9+, TETgYTEA T gEA1 94

€U (%) - QAT T, difged THE T English (10% %)
(& TEAHINF T (MCQs) - 40 T4 % § %)

AT 19 (4 99)

1.1

1.2

1.3

WA T ATATE (4 HY)

9.9.9 Tava®r s WeTeyl, WeTHRR, @eiel, e, dwaeiea fata En, |9y, 79,

1.9.3 AqTerET AT gy w@ey, fEfaw, fadan, serar, g, SeasiEE, WE
qTEaE Grd T qEAEe

9.3 faunr fawra, Sfaw fafagar, se@m ofads, amaEw, Saafeed), q@a@E,
FETEE T ALY HERE T~ [qugee

e (4 ) )

.39 favagr sfqera favasr weeqe Ufaefas weame, dwifre #@f=, w@
TFET, AU Eaear gguE, #6 w, 999 7 A favamg qan
WA Sawal EUTHE! HeAl, FRO T GROTHES

9.3.3 AYTAE! ARTH | AUABT YT TAT HABTAB] ASANAE, ANGF UF HHTAE
AT T ATYAF ATAF IFAETH T HEAL WESAEE

AqrerE grTfae FqwET T MEAYEia (4 7Y)

.39 FAUTAT FHTTH! THfAd gH, T4T, GERT, QHIAF G T {AA], A, AT,

9.3.3 HAYSE T 9MEA - qAuifae e, udd @faum, aadaias waen,
AUHT GTEAF  HIRGTE! [AEEEH, AR g, RiTE T |y
AT TAT TEA TUTAT FEAAT AT

i Ta7ET (X 99)

1.¥4 Aifd® TRgasee (A4F 3, F@ AT/ qEw IR, gaeAtn 9, AR
wrer, faigur, F2fire e, F2fre Fzamm)

9.3 JUIAHT FG, JUR, AWK, [4IA, AGEE, FEAw, fren, w@rea, ge a4
faeraerT saen

4.¥.3 ATy qed, J2MF AR 30T FAAT q4T Aty g

q.%.¥ Fray, g, drr Fee, g qan e gwan gl s

ity qva ¥ gHEmg® Tfafafaes (4 o)

1.4.9 4 T2 FTH (UNO) 7 79 Toi1e®, 499 =AW q939 (WTO), T7a+
gfrae (EU)? && (SAARC): #arvan, 32v7, fawe nfqfatuees

.47 fava 33, ofgaeh faem 33, ofgarel @i @@ 33 (ANB) s&r |#am
framTEEET TATIAT, TEYT 7 AYTAFTET FII

1.4.3 FEE, {9, @9, @™, 99, §EEE q41 s v gfEiuer wsge
TUATEEE AR ATHH

§.4.% AT 7 4=RINET Hed# AHATHIAE TZAT T4971 T4 Aatafaes

T difge e (General Mental Ability Test) (9% %)

b

gk

Verbal reasoning such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices, direction and distance sense
test, ranking order, assertion and reason, induction, deduction, logical reasoning
and analytical ability. (5 x 1 =5 Marks)
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Aqrer qdtaT FeAr fafiee
qTqTYAT, FISHTS
YT &1, 9 T8, IY-YaHE GLH o1 Gagiirdrcs qETd qgamn e

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures. (5 x 1 =5 Marks)

2.3 Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction, decimal, ratio, average, loss, profit, date/calendar, time and work, data
interpretation - charts, graphs, tables, data sufficiency. (5 x 1 =5 Marks)

3.  English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250
words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based

(4 x 1 =4 Marks)
3.2 Vocabulary: Questions will be asked to assess their grasp on the English
language vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)

gug (§) - a9, T T qEAT g4 (L0% I%)

(@ guedTe UIer WA Fusl wraraT S T "t gue siefr arrr fade o)
.  =qaeEgd g9l (30 7F)
1.l SAETYAHET FFLYRON T AR (Hgr=ies
1.2 =Femaa A= 9FR, e 99 7 i
1.3 7orAfas dren a4 faere, gesfe, @60 T 9399, SWOT Analysis
1.4 wwaTH fogr=T: AT GRS, g #1923 (Hierarchy) U@ €91
1.5 A9, ¥R, U=, QUAAL, HaRATIFT &A1, G917 =, e
1.6 =FXTYH FAAT Juiredt (MIS)
1.7 fAvig i, forr gfsamr g afafaer goam
1.8 HIME FHEA GO, WG ST A1, AT q91 SATE, FIAR(ET, TISATHEF G,
aqg wfeefreran ‘
1.9 arfes qar @, Iueiasr dren, awar wfigig, qfataeE, I8, srEemEE
HATE, TEFER FANAT (Flexible Working Style)
1.10 yq@ 7 FW=H %79 (Boss and Subordinate Relationship), /% &= (Labour
Relation), TATH! 49419, ¥%2 A€, 375 AT

2. AT HAWYA (10 7F)
2.1 Basic Concept of Project
2.2 Importance and Scope of Project

2.3 Project Classification
74 Proatect Pranncal Weitina & (’A | f/
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2.5 Project Budgeting

2.6 Logical Framework Analysis

2.7 Project Management and Principles of Project Management

gug () — 0 JF R 1A X 90 %)

qAqHNHA (90 H¥)

3.1 ANAF ATHTH, AT T4T FAERE (Applied) ATEETT

3.2 TqAry gy, yatwE a9 wraAtas Targ

3.3 WeATEl, FAFAT qwaaral, aery favewer, e qar =5

34 m ¥ (Research Proposal), S &+am 9fd49e9 (Research Report Writing)

3.5 wifewd®l uAUEw@d  (Review of Literature), #W@T#H gfvamar  (Problem
Definition)

3.6  Hypothesis Formulation, Research Design, Survey and Action research

3.7 Measurement and Scaling

3.8 AHAT (Sampling), THAT @M (Sampling Design), THAT FHAT, THATH ATHR
frrator

3.9 dwrEgan (Probability)

WMMWM o %)

4.2
4.3
4.4
4.5
4.6
4.7
4.8

Introduction, Hardware & Software

Setting and Protection of Computer, and Computer related Threats
Computer Networking & Multimedia

File Management, Operating System

Word Processing, Electronic Spreadsheet & Presentation System
Database management

Information Technology

IT Challenges and Issues

4.9 E~governance in Nepal y | & T
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AYS qAEHT FHAT fafwee
qTITYT, FTEATST
TUTHT AT, 9 TE, IU-YIUF GEH GaT WA qhEmer waasy

LG | (AT G947 gSA1e) 0, 2057
3% qIAE FF g 9, 205y

390 q=MER HEr TF, 2048

399 9wfe sEiw a9, 0% ¢

gug () — 30 9§ (3 T¥49 x 0 %)
FdwTer (90 W)

¥.9 Basic Knowledge of Economics

¥.%  Knowledge of Micro and Macro economics

¥.3 Managerial Economics: Economic Theories, Theories of Demand, Theories of
Production and Cost, Theories of Distribution

¥.% Economic Indicators (GDP, GNP, PPI, Consumer Price Index)

¥.4  Economic Policies (Investment, Foreign, Direct)

¥.%  Monetary Policy

¥.\9  Anti Money Laundering Policy

¥.5 Globalization & Its Impact on Nepalese Economy& Challenges

&@1 T97 S@IAE (Accounting and Auditing) (10 %)

4.1 Concept of Accounting

4.3 Analysis of Financial Statement

4.3 Profit Analysis

L% Ared q97 AqTAfCE A@rIe quirer (External and Internal Audit System)
LY et fraerr gurelt 7 Sifew sraameE qur frvemor

4.%  BASEL core principles and capital adequacy framework

4.9 faefrr geamess aaEmom

ferefrar fawereor (9o ar9)

%9 i faveror qar geme

%.%  Portfolio Management

%3 aeH fHgr, 9ER, Weed 7 eqraRiaan

% ¥ Capital Budgeting (Discounted Cash Flow Methods)

%4 ST 9| 7 I (Sources and Uses of Fund)

%% Profitability and Liquidity Management, Assets and Liability Management,
Lending Principles and its Management, Determination of Interest Rates

%9 /Bﬂ'wess Environment Analysis: SWOT,PEST and ESTOP



AN qAETHT FFAT fafieE
aTqTIY, FTEATE!
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g yfaty g qQer wERTeE ThEr AT

(IT Skill Test Practical Examination Scheme)

fawa quiy fereaaey o= Ex THY

Devanagari Typing Y AT ¢ Az
English Typing 4 ¥ ¢ e

g gfafa Word processing R AT
qﬁw 10 Presentation System i 97 90 PrE

(IT Skill Test) Electronic Spreadsheet 9 9%

Windows basic, Email and Internet q a7

Contents

Windows basic, Email and Internet

. Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email ID, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart

ete,~/ - e
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Electronic Spreadsheet

B Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

. Creating, Opening and Saving Work Book

- Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing



A9 qAETHT FegT fafree
qTITGEY, FTSATEY
TATHA &4AT, © qE, IU-YAUF TGH GAT WARTarenE G wagwmw

#YSAT A1 AR Typing Skill Test @ afT frrar:-

@A Typing Skill Test #1 @RT 440 wezgsd U3 Text 5748 7 Zam ERCICE
T2 TS, -

Y@ W= 9fd FAE (Correct Words/Minute) qe A
Y =T FH Mg = 9iq fAee e 0 9§
Y AT AT AT qE T 04 W FH G 7= 9iq Az amra 040 93
S.Y AT |1 91 FE1 7 0 W= FH WG = qiq 92 Ao 0.9 ¥
10 a1 |1 9IR=T TGN 7 434 TR FH 9 9 qiA AT A 1.00 ¥
3.4 31 |1 9771 941 7 Y A= FH G 9= 9T A2 araa 1.3% 97
14 3T |1 AT qE T 484 WRT FH 9@ 9= 9iq e A .40 77
19.% a1 |1 9=T 4G 7 30 IR FW 4G == 4T Az amoa .94 #F
R0 AT FT AT FE T IRY AR FH G 9 9fq A A .00 3
RRY AT HIWRT GG T Y 9T FH 4G ¥TeE 9iq T A Y A
Y AT HT A= A 4G =R uia e amed 40 T

English Typing Skill Test #1 @fr 00 sregza1 wzar Text fegim 7 m sqaw @3
Y fAg;-

W@ W= 9fq Az (Correct Words/Minute) e a5
% AR FH 02 9 giq A ame 0 7§y
% AT T 9T qEN T % W FH G 9= qid Hae ama 040 ¥F
% A1 |1 =1 41 T 9% 9T FH F 9= 9 92 ame 0.8y H§
9 AT A W qE T Y W= FH 9F =R gid frre A .00 7
14 a1 |1 9= FE T 45 9T F9 2 = 9T (A e .34 qF
5 a1 A1 A= q4 T 3 AR FH GG TR G (A A 1.40 9%
R0 a1 A A= A T R¢ AT FH G O 9T (A ama 1.94 9§
R¥ AT H AR G T 39 AT FH 9@ MR A (A Amee 3.00 ¥§
R AT HIM=T & 7 30 qRT FH 9@ W= 9iq (A e R AT
30 a1 |1 4RI T4 9@ W= gi e amog .40 Y

ST a1 TAAITE Typing AT fgUFT Text @18 smaw WA 21gw AT Text @ e AF
A, | FagwEr HSA AT TAATE Text w1 Sfetan waw At whardtEe AT Text
A1 Punctuation ZTET TYE! UISUHT AH @HT AT AT G | qEqvETT A
Formula war wér o1g w2 9 oz (Correct words/minute) frafers |

Formula:

g = 9fq {97 (Correct words/minute) = (Total words typed — Wrong words)
i g




